
POSITION DESCRIPTION

CLASS TITLE: CODE ENFORCEMENT OFFICER

City of Weston

CHARACTERISTICS OF THE CLASS:
Performs a variety of work in the interpretation and enforcement of codes and ordinances.

SUPERVISION RECEIVED:

Works under the direct supervision City Hall who assigns and reviews work for conformance to departmental policies and procedures.

REQUIRED KNOWLEDGE, SKILLS, DUTIES AND ABILITIES:  

Knowledge of city’s code relative to building, zoning and court procedures. Skill in establishing and maintaining good relations with general public and City Officials; skill in interpretation of violence warning signs and crisis calming techniques.      Acts as code Enforcement Officer to patrol and inspect community to monitor or respond to complaints for potential code violations relating to building occupancy, construction, land use, zoning, signing, nuisances, noise dumping, hazardous conditions, weed abatement, animals, health and sanitation and all code violations.

Subsequently conducts field investigation of potential violations of city, state and applicable federal laws, gathers evidence; questions complainants, witness, makes finding; issues warning, correction notices, or citations; reviews and explains applicable codes and ordinances and secures code compliance; maintains variety of logs and records and prepares reports related to inspection and enforcement of each activity within the position; coordinates efforts with the Sheriff’s departments; testifies in court; may be required to attend classes and training sessions in procedures, new practices and methods. Meets with owners, tenants, contractors, developers, businesses, etc. to review and explains code requirements and violations or potential violations; secures code compliance.
ENVIRONMENTAL CONDITIONS:
Some work performed inside in standard office atmosphere, but is preformed mostly in the field settings. 

MINIMUM QUALIFCATIONS:
Must be at least 18 years of age; high school diploma; valid Oregon driver’s license; pass a standard background check possess excellent public relations, written and oral communication skills read and write English.

IN ADDITION:
[bookmark: _GoBack]This job description does not constitute an employment agreement between the employer and employee, and is subject to change by the employer as the needs of employer and requirements of the job change



